[image: image5.jpg]@ ismart ...






This Brief can be presented at the very first meeting as an outline and then modified till everyone is happy that it represents exactly what you want to achieve. Our Salesman will then develop a firm Quote. Once the quote is accepted this Brief will be the Blueprint for your site.

I know it is boring filling in forms but the better you understand what you want the better (and faster) the results. If you need a hand we are more than happy to help you through this Brief using our existing expertise.

Remember that there is also help on our Web Site here
	Part 1 - The Company
	Company Name
	

	
	A.B.N. 
	

	
	Contact Person
	

	
	Phone No
	

	
	Address
	

	  Site Management
	Who will insert initial Content
	

	
	Who will manage the site after that
	

	
	
	 

	Part 2 - Web Details
	URL
	

	
	Current Domain Host
	

	
	Who will handle Email
	

	
	Email Addresses Required
(list all current & new)
	

	
	
	 

	Part 3 - Timing
	Project Start
	

	
	Populate Content
	

	
	Test 
	

	
	Go Live
	

	
	Public Launch
	

	  Budget
	What is your budget for this project
	

	
	
	 

	Part 4 - Products
	Products & Services
(describe products and services in order of importance - show existing marketing)
	

	  Buyer Demographics
	Ages (eg. 12-18 & 35-50)
	

	
	Sex
	

	
	Income range
	

	
	Other Defining characteristics or habits common to your customers
	

	  Competitors
	List Competitors and their web sites or other marketing
	

	
	
	 

	Part 5 - Logo & Styles
	Existing Logo (or need one)
	

	
	Style Guide
	

	
	Colours
	

	
	Fonts & Sizes (pt or px)
	

	  Look and Feel
	Descriptive Words
(eg. Clean & Open or Dark, Hard, Smooth)
	

	
	What does the site need to achieve
	

	
	Sites you like and why
	

	
	Key Images
supply product and hero images
	

	
	
	 

	Part 6 - Navigation
	Location
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	Navigation Tree
(generally: Home, Products, Portfolio, About Us, Contact Us)
	

	
	Comments
	

	
	
	 

	Part 7 - Required Features
	What will the user be required or want to do on the site 
	

	
	Do you need any specific features
(incl. Custom Code Development)
	

	Part 8 - Signature
	Signature of Client
	 

	
	Date
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